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RCZ CHECKLIST    

CHECKLIST: APPLICATION PACKAGE FOR REGISTRATION OF FOREIGN RESEARCHER AND/OR SHIPMENT OF BIOSPECIMENS OUTSIDE ZIMBABWE SUBMITTED TO MRCZ FOR FORWARDING TO RCZ.
IMPORTANT NOTICE: -The application package must be in 10 flat files, with each 

document in all the 10 files clearly labeled (tagged), if not,          the application package WILL NOT BE ACCEPTED. Also note that of the 10 copies; 8 are for RCZ, 1 is for MRCZ and 1 is for the applicant.
	STUDY INFORMATION
	

	Study PI and country of origin
	

	Sponsor and country of origin
	

	Study title
	

	
	RESPONSE

	
	Y
	N
	N/A
	Comment

	1. Is Application for registration with RCZ?
	
	
	
	

	2. Is application for shipment of Biospecimens?
	
	
	
	

	3. Has study been approved by MRCZ?
	
	
	
	

	4. If Y to 1 and/or 2, complete 5 and/or 6.
	
	
	
	

	Question 5 to be completed if application is for registration with RCZ
	
	
	
	

	5. Was the following documentation received and checked and found in order?
	
	
	
	

	5(i)    10 copies of application letter from Institution of Affiliation 
	
	
	
	

	5(ii)    10 copies of MRCZ Cover letter
	
	
	
	

	5(iii)   10 copies of valid MRCZ approval letter
	
	
	
	

	5(iv)   10 copies of RCZ form, RA1(registration) & RA2 (renewal)
	
	
	
	

	5(v)    10 copies of proof of funding
	
	
	
	

	5(vi)   10 copies of PI and Co-investigators’ CVs
	
	
	
	

	5(vii)  10 copies of study summary
	
	
	
	

	5(viii) 10 copies of study protocol
	
	
	
	

	5(ix)   10 copies of English & Shona informed consent forms
	
	
	
	

	5(xi)   10 copies of Questionnaire
	
	
	
	

	5(xii)  10 copies of research report if application is for renewal
	
	
	
	

	5(xiii) 10 copies of current registration certificate if application is for renewal
	
	
	
	

	5(xiv)  10 copies of applicant GCP certificate
	
	
	
	

	5(xv)  10 copies of Temporary Employment Permit  where applicable
	
	
	
	

	5(xvi)   10 copies of Identification Documents if applicant is a Permanent Resident
	
	
	
	

	5(xvii)  10 copies of proof of payment of RCZ registration fee
	
	
	
	

	
	
	
	
	

	Question 6 to be completed if application is for shipment of bio-specimens.
	
	
	
	

	6. Was the following documentation received and checked and found in order?
	
	
	
	

	6(i)     10 copies of PI application letter
	
	
	
	

	6(ii)    10 copies of MRCZ Cover letter
	
	
	
	

	6(iii)   10 copies of valid MRCZ approval letter
	
	
	
	

	6(iv)   10 copies of valid RCZ registration certificate if study is registered
	
	
	
	

	6(v)    10 copies of Specimens Transfer Agreement form 
	
	
	
	

	6(vi)   10 copies of study summary
	
	
	
	

	6(vii)  10 copies of study protocol
	
	
	
	

	6(viii) 10 copies of English & Shona informed consent forms
	
	
	
	

	6 (ix)  10 copies of applicant GCP certificate
	
	
	
	

	6(x) Stated finite date of destruction of left over bio-specimen in annexure III
	
	
	
	

	6(xi) Commitment to avail a copy of the record of destruction within two months of date stated above
	
	
	
	


CHECKLIST FOR APPLICATION PACKAGE OF REGISTRATION OF FOREIGN RESEARCH AND/OR SHIPMENT OF BIOSPECIMENS OUTSIDE ZIMBABWE SUBMITTED TO MRCZ FOR FORWARDING TO RCZ

	QUESTION
	COMMENTS

	
	

	
	

	
	

	
	

	
	

	
	


GENERAL COMMENTS

_________________________________________________________________________

__________________________________________________________________________________________________________________________________________________
FOR MRCZ BEFORE FORWARDING TO RCZ:

Checked by:________________Signature:______________Date:_______________
NB: A copy of this checklist to be submitted to RCZ

FOR RCZ UPON RECEIPT:
Checked by:________________Signature:______________Date:_______________
NB: A copy of this checklist to be given to MRCZ
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